Steg-for-steg att anmala sitt arrangemang till ALL DIGITAL Week 2020

Ga till webbplatsen: https://alldigitalweek.eu/events/

1. FOrst maste ett konto skapas. Valj ”Sign-in”.
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2. Registrera ett konto under rubriken “Create account”.
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Log In

Email
Password

Remember Me

LogIn

Create accou

First Name

Last Name

Nickname




3. Nar alla uppgifter ar ifyllda trycker du pa "Register”. Da kommer det upp en vy dar du
kan logga in. Anvand den e-post och det I6senord som du nyss registrerade.
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4. Nar du fyllt i dina uppgifter och trycker ”Log In” sa kommer det upp en vy dar du
maste valja "View map” for att komma vidare till sjdlva anmalan av ditt arrangemang.
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You don't have any events created yet.




5. Nu! Har kan du valja “Add Event”.
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6. Har ar formularet for att anmala ett arrangemang till ALL DIGITAL Week 2020. P3

Events

ALL DIGITAL Week activities will happen in many European countries. As soon as the activities/events are added, you will be able to click
on the map to see the details. To learn about National Partners and the campaign overview in each country, click on the country flag below.
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nasta sida kan du se vilka falt som ar obligatoriska att fylla i.
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You need to be logged in to add an event.

We offer you machine translation, but it is not perfect. Please compare with the English original
version.

If your event is online, in the address line please write ‘online’ in English

First your event is always ‘planned’. Wait for it to be published, then you can go back to editing
and put it as ‘completed’.

If you cannot submit your event, it means some fields are not filled in, scroll up and check again

In some browsers and with some computers, even if all the fields are filled in, the ‘Submit’ button
may look inactive. Try to click anyway, it should accept the entry. A special message will appear
on the screen ‘Your event is submitted' if it is your event is submitted.

You will not see your event in the list until it is approved by the moderators. Please note that it will
take some time for approval.

After your event is published and completed, you can go back to edit it - add descriptions, photos,
and put its status into ‘completed".
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Would you like to have it in your language?
Please note that this is hi lation and some mistakes are p
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Add Event

Event Name *

Please make the name short and do not include the location in the title

Tuna of tha avant *




Har ar de olika rubrikerna som ALL DIGITAL har gjort obligatoriska nar du anmaler ett
arrangemang till ALL DIGITAL Week.

e Event Name

e Type of the event (vélj bland olika férslag i en drop-down-meny)

e Online or face-to-face (valj ett av tva alternativ)

e Main theme/focus (valj bland olika forslag i en drop-down-meny)

e Date start & Time start (24h format)

e Date end & Time end (24h format)

e Country (vélj bland olika forslag i en drop-down-meny)

e Organization

e Address of the event

e Target Group (valj bland olika férslag i en drop-down-meny)

e Number of participants* (innan eventet far du gissa pa ett ungefar)

e Short description of the event
Innan eventet anger du en kort beskrivning om arrangemanget.
Efter eventet kan du logga in igen och légga till information om hur det gick. Andra
status da.
Om du vill delta i Best Event-tdvlingen dr det viktigt att du skriver pd engelska. Du
kan till exempel berédtta om kunskapsmal, utmaningar och dina intryck av vad som
gick bra och vad som inte gick som planerat. Inkludera gérna feedback frdn deltagare
i form av citat och bifoga bilder.

e The eventis (valj “Planned” nar du anmaler ditt event)

TIPS! Anvand Google Translate och dversatt till exempel en beskrivning av ditt arrangemang.
https://translate.google.com/




